
Job Party
with Francess Amara



Land Acknowledgement 
The offices of Youth Employment Services Manitoba (YES Manitoba) occupy 

the stolen ancestral territories of the Anishinaabeg, Ininíwak, Ithiniwak, 

Denesułine, Anishininiwak, Dakota Oyate and Nakota Peoples and on the 

National Homeland of the Red River Métis. The land falls under Treaty 1, which 

was signed in 1871 and facilitated the theft of this land from several local 

Anishinaabe First Nations. 

We respectfully acknowledge that we live, work, and learn on these lands. 

However, a land acknowledgement is only a small step in the right direction 

when moving towards learning the truth and committing to reconciliation. YES 

Manitoba is dedicated to expanding our knowledge related to the ongoing 

colonization taking place in Canada, and continuing to learn its impact on our 

participants and community. 



But First, a Survey



Who Are We?
Youth Employment Services (YES Manitoba)  

supports youth (16 - 29) with inclusive employment 

and post - secondary services.



YES MANITOBA CAN HELP WITH

Resume 
Writing

Cover Letter 
Writing

Practicing 
Interview Skills

FREE Trainings
• First Aid &CPR  
• Smart Choices
• WHMIS
• Food Handlers

Computer 
Resource Area



How to register?
1. reception@yesmb.ca
2. (204) 987 - 8661
3. yesmb.ca 

Services can be accessed independently/confidentially. 

ABOUT YES MANITOBA



Futures Forward  is a program YES Manitoba 

participates in that supports current and former 

youth - in- care (MB Child and Family Services, 

foster care). 

In addition to employment and post - secondary

services at YES, FF participants have many 

resources available for them.



FUTURES FORWARD OFFERS

Employment 
Services (YES 
Manitoba)

Mental Health 
Counselling 
(CMHA)

Financial and 
Income Tax 
Support 
(CFCS)

Tuition 
Waiver 
Scholarship 
Program

Housing Support 
& Other 
Connections to 
Resources



Tuition Waiver Scholarship Program
FULL DEGREE SCHOLARSHIPS for current/former youth - in - care  at 

any of these 11 schools. Contact aklass en@yesmb.ca  for more info!



Futures Forward Partners
Supporting current/former youth - in- care 

transitioning to adulthood



REGISTERING FOR FUTURES 
FORWARD

Notes
• Do not need consent of Social 

Worker/Guardians
• Any amount of time in 

care/involvement in CFS is 
sufficient

• Opportunities to connect with 
other youth in/from care

How to register?
1. aklassen@yesmb.ca
2. (204) 987 - 8661, OR:
3. futuresforward.ca

Services can be accessed 
independently/confidentially. 



Cover LettersResumes Applications Interview Skills

Agenda



Resume



TYPES OF RESUMES

Chronological Functional
Combination



Contact Information

Skills and Experience

Employment/Volunteer

Exerpience

Education/Training

Professional Profile



Resume Tips and Tricks
What Is an Applicant Tracking System (ATS)? 

ATS scans resumes for 
specific keywords  

related to the job. Tailor 
your resumé by using 

relevant terms from the 
job description

Choose common, 
ATS - friendly fonts 

such as Arial, 
Calibri,  or Times 

New Roman

Avoid graphics, 
tables, or images as 

these can be difficult 
for the ATS to read. 
Stick to plain text

Organize your resumé into 
standard sections: 

Contact Information, Skills 
Highlights, Work 

Experience, Education, and 
Training .

 ATS recognizes these 
common headings



Resume Tips and Tricks

Keep resume 
short and sweet.  

1 to 2 page 
lengths

Create a 
general and 

targeted 
resume

Do not use 

personal 

pronoun :"I"

No colour 

paper or 

fancy fonts

Save as 

a PDF!

Spelling or 

grammar 

mistakes are to 

be avoided at all 

costs

Helps resume stay focused 
solely on the skills and 
experiences described



REFERENCES
RESUME/COVER LETTER 

HEADER

FULL NAME, POSITION, CONTACT

Don’t forget to list each 

item on a new line!



Cover LettersResumes Applications Interview Skills

Agenda



Cover Letter 



Compliments 
your resumeFirst chance to 

speak to the 
employerAllows you to 

explain why 
you are 
qualified 

Specifically 
outlines your 
interest in the 
position

COVER LETTER PURPOSE

Makes you 
stand out from 
the crowd

Increases your 
chance of 
getting a call 
back



Contact Information

Date

Employer Information

Name/Signature

Body Paragraphs



Cover Letter Tips

1 page in length

Make sure to 
change company 

name, position, 

hiring manager

Edit, Edit, Edit

Focus on your 
qualifications, 

what makes you 

stand out!

Create a targeted 
cover letter for 

specific jobs

If applying in -

person to different 

places have a 
general cover 

letter



Cover LettersResumes Applications Interview Skills

Agenda



Finding a Job



Job Search Checklist



Finding a Job

Online

• Indeed

• Job Bank 
• Company 

Website

• Manitoba 
Career 

Prospects 

Social Media

• YES Facebook

• YES Instagram
• Other 

employment 

services  

Old School

• Career Fairs

• In - Person 
applications

• Cold Calling

Networking

• LinkedIn

• Volunteering
• Ask your 

guardians, 

friends, etc.



KNOW WHAT TYPE OF JOB 
YOU WANT

Apply for jobs that 
appeal to you and 
match your current 

skill set

Make a list of your 
transferrable skills that 
match the job opening

Transferable skills come from 
past jobs, volunteering, 
hobbies, and other past 

experiences



DETERMINING IF YOU ARE QUALIFIED

Various levels 
of employment 
• Entry level
• Junior
• Senior

Required skills Preferred skills

Experience 
and education

Willing to work 
towards



How To Bounce Back From Failure When 
Applying For Jobs

Take some time out 
and reflect
• Remember that you 

will learn from this 

process and each 
step takes you 
closer to a job that 

is right for you.

Ask for feedback

•  By seeking 
feedback, you are 
making this a 
learning 
opportunity and a 
chance to work 
towards future 
success.

Practice makes 

perfect

• Like all things in 

life, applying for 

jobs takes practice 

and the more you 

do it, and learn from 

it, the better you 

will get.

It isn’t personal

•  Job rejections are 

not personal. There 

can be many 

different factors 

that come into play 

during each stage 

of a recruitment 

process.



Cover LettersResumes Applications Interview Skills

Agenda



PREPARING FOR AN INTERVIEW



PREPARING FOR AN INTERVIEW

Be familiar with 
cover letter and 
resume

Look over job 
description of 
your position

Research the 
company you 
applied for

Check your 
wardrobe

Practice!



Etiquette

Know their name!

If you don't know 

it at the 
beginning, make 

sure you know it 

by the end!

Arrive on time

• Not late, but 

not too early

• No perfume / 

scent

Show gratitude

Phone is off and 
tucked away

Don't check the 
time or glance at 

the clock



• Country/place of origin/citizenship status
• Religion, faith, creed
• Age
• Gender or sexual orientation 
• Race/ethnicity 
• Family structure/children/marital status
• Mental or physical health 
• Disability 
• Appearance, height and weight
• Pardoned offenses

Protected Identities
Unethical Practices in an Interview



IT’S GAME TIME !



Game Time!
play.blooket.com/play



Before We Leave, a Survey



204.987.8661

reception@yesmb.ca

www.yesmb.ca

@yesmanitoba

Get help from 
YES Manitoba
Visit 614 - 294 Portage  (Mon - Fri 8:30 - 4:30) for 

in- person appointments, free resources, and 

printer/scanner access or connect with us on 

Instagram, Facebook, or LinkedIn

tel:+1-204-9878661
tel:+1-204-9878661
tel:+1-204-9878661
tel:+1-204-9878661
tel:+1-204-9878661
tel:+1-204-9878661
tel:+1-204-9878661
tel:+1-204-9878661
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